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SC111

2. Definition
SC 111

3. Guidelines

Pol. 417

4. Delegation of
Responsibility

417.2. REPORTABLE OFFENSES

The purpose of this policy is to establish procedures for implementing the statutory
obligation that all school employees report certain arrests or convictions to their
employing public school entity.

Reportable Offense - an offense enumerated in Section 111(e) of the Pennsylvania
Public School Code of 1949, as amended (24 P.S. § 1-111(e)).

Duty To Self-Report

Every employee must self-report any arrest or conviction of a Reportable Offense by
using the PDE standardized arrest/conviction reporting form.

The reporting form shall be timely delivered to the Superintendent.

Failure to report such arrests or convictions no later than seventy-two (72) hours
after the arrest or conviction will require the school to obtain a current report of
criminal history record information on the employee.

If the employee has not notified the Superintendent as required by this policy, the
Superintendent shall immediately require the employee to submit a current report of
criminal history record information. The cost of the criminal background check shall
be borne by the school.

If an administrator or other person responsible for employment decisions has a
reasonable belief that an employee was arrested or convicted for a Reportable
Offense, that person shall immediately notify the Superintendent.

Willfully failing to timely disclose a reportable arrest or conviction may subject an
employee to discipline, up to and including termination of employment.

The Superintendent shall be responsible for monitoring, distributing, evaluating and
enforcing the required self-reporting of arrests and convictions using the PDE
standardized form.
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417.2. REPORTABLE OFFENSES - Pg. 2

Professional Standards And Practices Commission (PSPC)

The Superintendent shall report to PSPC all instances of employees reporting an
arrest or conviction for a Reportable Crime noted on the PDE standardized
arrest/conviction reporting form, or which is otherwise known to the Superintendent
as the result of a background check or otherwise.

Contact information for the PSPC, as well as mandatory reporting forms, can be
found on PDE’s website:

http://www.portal.state.pa.us/portal/server.pt/community/professional _standards
_practices_commissions/8829

References:
School Code —24 P.S. Sec. 111

Board Policy — 417
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417.2. ATTACHMENT

ARREST/CONVICTION REPORT AND CERTIFICATION FORM
(under Act24 of 2011)

-~ Section l.  Personal Information -

Full Legal Name:

Date of Birth: /. /
Any former names .
by which you have
been identified:

Section 2. Report of Arrest or Conviction

By checking this box, I report that I have been arrested for or convicted of an offense or offenses enumerated under 24 P.S.
§1-111(e) (“Reportable Offense(s)”). See Instructions on Page 2 of this Form for a list of Reportable Offenses. If you have none to
report, proceed to Section 3 of this form.

Details of Arrests or Convictions

For any arrest or conviction of any Reportable Offense, specify in the space below (or on additional attachments if
necessary) the crime for which you have been arrested or convicted, the date and location of arrest and/or

-conviction, and the applicable court.

C o Seetiom 3.0 “No Arrest or Conviction -

O

By checking this box, I state that [ have never been arrested for or convicted of any Reportable Offense.

- Scction 4. Certification

By signing this form, I certify under penalty of law that the statements made in this form are true, correct and complete. 1
understand that false statements herein, including, without limitation, any failure to accurately report any arrest or conviction for a
Reportable Offense, shall subject me to criminal prosecution under 18 Pa.C.S. §4904, relating o unsworn falsification to

authorities.

Signature Date

PDE-6004 (5/1/2011)




INSTRUCTIONS

This standardizad form has bee developed by the Fapneylvania Department of Bdueation, pursuant o 24 P.8. §1-111(),
to be used by current.and-progpective emplayess of public.and private sohools, intermediate unils and.atea vooational-
technioal schools-for the wiltien reporting by current.and prospeotive emaployees of any arvest or conviction for an offense

enumerated under 24°P.S. §1-111(e).

AsTequired by subseotion (J)(2) of 24 P..8. $1-111, this form shall be completed and submitted by.al) current.employees
of.a public or private schoo, intermediatc unit or. area vooational-technioal sohoo) by December 27, 2011. o addition, s
reguirad-by subscotion (§)(4) of 24 P.S. §1-111, this form.shall be ntilized by employees to provide writien notige within
geventy-two (72) hours after an arrest or conviction for an offense enumerated under.24 P.S. §1-111(e) and ocourring after
September 25, 20) 1. In accordapoe with 24 P.S, §1-111, employees completing this form are reguired 10 submit the form to
the adminisiator or otber person regponsible for-employment decisions in a schoo) entity. If you have guestions regarding to

whom the form should be seni, please contact your supervisor.or the school entity.adminisixation office.
PROVIDE ALL INFORMATION REQUIRED BY THIS FORM LEGIBLY.IN INK.

_. LIST OF REPORTABLE OFFENSES
' _5 An offense enumerated under 24 P.S. §1-11 1(e) (a *Reportable Offense”) consiati of any of the following:

|
i

|

I (1)  An offense under one or more of the following provisions of Title 18 of the Pennsylvania Consolidated

I Statutes:

&
§ = Section 4304 (relating to endangering welfare
l
|‘
/!
|
|
|

- Chapter 25 (relating to criminal homicide)

- Sectjon 2702 (relating to aggravated assaulf) of children)

= Section2709.1 (relating to stalking) = Section 4305 (relating to dealing in infant

« Section 2901 (relating to kidnapping) children)

+ Section 2902 (relating to unlawful restraint) -« A felony offense under section 5902(b)

- Section 2910 (relating to luring a child into a motor vehicle (telating to prostitution and related offenses)

or structure) »  Section 5903(c) or (d) (relating to obscene

= Section 3127 (relating to raps) and other sexual materials and performances)

= Section 6301(a)(1) (relating to corruption of

i «= Section 3122.1 (relating to statatory sexual assanit)

= Section 3123 (relating to involuntary deviate sexual intercourse) minors) .
; ] =+ Section 3124,] (relating to sexua) assault) «  Section 6312 (relating to sexual abuse of
= Section 3124.2 (relating to institutional sexual assault) children) .
h: - Section 3125( relating to aggravated indecent assanlf) «  Section 6318 (relating to unlawful contact
. « Section 3126 (relating to indecent assauit) with minor) .
= Section 6319 (relating to solicitation of

= Section 3127 (relating to indecent exposure)
+ Section 3129 (relating to sexual intercourse with animal) minors Lo raffic drgs)
-« Section G320 (relating to sexnal cxploitation

« Section 4302 (relating to incest)
- Section 4303 (relating to concealing death of child) of children)

(2)  An offense designated as 8 felony under the act of April 14, 1972 (P.L. 233, No. 64), known as “The
Controlled Substance, Drug, Device and Cosmetic Act.”
(3) A offense SIMILAR IN NATURE to those crimes listed above in clauses (1) and (2) under the laws or
former laws of;
¢ the United States; or
»  one of its territories or possessions; or
+  apother state; or
- the District of Columbia; or
+ 1he Commonwealth of Puerio Rico; or
» & foreign nation; or
« upder a former law of this Commonwealth.
PDE-6004 (9/1/2011) .
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